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PaGouas mporpamMma yueOHOM AMCIUIUIMHBEI SBISETCS YacThIO OCHOBHOM
npodeccuoHaNbHOW 00pa3oBaTeNbHON TNPOrpaMMbl Ul IIOATOTOBKH GakajiaBpOB
10 HampaBiieHuto MoArotoBku 46.03.02 JlokymeHTOBeIeHHEe U apXWUBOBEIECHHE,
npopumro  OpraHusanus —JeJONPOM3BOACTBA B  OpraHax 3aKOHOJAATENIFHOM,
UCIIOJIHUTEIBHON U Cy1eOHON BIIaCTH OYHO U 3a04HO# hopM 0OyUeHHs.

Pa6ogas mporpamMa y4eOGHON IUCHMIUIMHBI pa3paboTaHa B COOTBETCTBUH
c ®I'0C BO - 6akanaBpuat o HallpaBJICHUIO IIOATOTOBKH
46.03.02 JlokyMeHTOBEJCHUE M  aApXUBOBEJEHUE, YTBEPXKAEHHBIM TIPHKA30M
MuHucrepcTBa Hayku M Bbicmiero oOpaszoBanust Poccuiickoii ®enpeparmu
or 29 okTs16pst  2020r. Ne1343 (¢ u3MEHEHMSIMH W  JIOTIOJIHEHHSMH);
[TpodeccuonanpubiM  crangaproM «CHeNManuCT IO OpPraHW3alHOHHOMY U
JIOKyMEHTaIl[MOHHOMY O0ECIEeUYeHHIO YNpaBlleHHs OpraHu3alueil», yTBepISHHBIM
ITpukazom MunucTepcTBa Tpyna M colManbHOM 3amuTel Poccuiickoit ®enepanmu
«O6 yTBepXxaeHHH MPOodeCCHOHATBHOrO craHmapra» or 15 mons 2020 r. Ne 333m;
ITpodeccuonanbHeIM cTaHAapToM «CIeUaINCT 110 YIPAaBICHHIO JTOKYMEHTaMU
OopraHu3anuuy», yTBepxAeHHbIM [Ipukazom MuHHCTEpCTBa Tpyda W COLHAIBHON
3amutel  Poccmiickoit @enepanuu  «O0  yTBepxkAeHHMH TNPOdeCCHOHAIBEHOIO
cramapTa» oT 27 ampens 2023 1. Ne421n; IlpodeccHoHaNBHBIM CTaHAAPTOM
«Crnenpanuct apxuBa», yTBepXKIeHHbIM Ilpukasom MuHucTepcTBa Tpyna W
COLMaIbHON 3aIUTHI Poccuiickoit ®Denepanyn «O6 YTBEpXKACHUH
npodeccruoHampHOro craunapra» ot 18 mapra 2021 r. Ne 1408.

COCTABUTEJINA:

KaHAuJaT IeJaroriyeckKuxX HayK, JOLeHT Kadeapsl NOKyMEHTOBENEHUS U
apxusoseznieHus PI'OY BO «JII'TIY» Yasuenko FOnus BukroposHa;

accHCTeHT Kadenpsl AOKyMeHToBeieHUs U apxuBoBeneHus ®I'BOY BO «JII'TIV»
IIuno AHHa AnexkceeBHa

VTBepiK/ieHa Ha 3acellaHii Kadeaphl JOKYMEHTOBEIEH S U apXHBOBEICHUS
ITpOTOKOJ OT «_73 » MZO ZL 1. Ne K

3aBenyromuii Kabenapoit

JIOKyMEHTOBEICHHS U apXUBOBEICHHUSI ( W/ ¢ Vibuenko I0.B.

OpobpeHa Ha 3acefaHuMH y4eOHO-MeTOOMYEecKOM KoMmuccuu VIHCTHTyTa HCTOpHH,
MeXyHapOIHBIX OTHOLIEHUH U COLHATIBHO-TIOIUTUYECKUX HAYK

IIpoTtokoin ot «_#3 » 2026 1. Ne 5

[Tpencenatens yueOHO-MeTOqUIECKON

komuccuu HCTHTyTa UCTOPHH, >

MEXIyHAPOIHBIX OTHOIICHUN /
Y COLIMAJIbHO-TIONUTHYECKUX HayK = Axwunmesa U.IT.
COI''TACOBAHO:

Jupextop JlenaprameHTa 00pa3oBaHUs Cagenkos B.B.



1. Henu u 3axa4mn y4eOHOM AUCHUTITTHHBI

Ienab:  O3HaKOMJIEHHME  CTYAEHTOB C  OCHOBHBIMHM  HallpaBJICHUSMHU
rOCyJ1apCTBEHHOM pEryIaMEeHTalluu paboThl C 0OpAIICHUSIMU FPpaXKaaH, IPUHIUIIAMA U
3aJayaMM ~ OpraHM3allMd  IpUeMa TpaXJaH U TEXHOJOTUSMU  THIIOBBIX
JIEIONPOU3BOACTBEHHBIX OTIepalluii B paboTe ¢ 0OpaIeHUSIMU TPaskKIaH.

3agauu: M3ydyeHHE SBOIONUHN MOHATUN U pabOTHI MO OOpaIIEHUsM Tpa)aaH,
aHaJIM3 COBPEMEHHBIX MOAXOAOB K pabdoTe C [JaHHOW KaTeropueil JOKYMEHTOB,
U3yYEHHE BCEX ATAroB paboThl C OOpaleHUSIMH TPaXKIaH ¢ MOMEHTA UX MOTyYeHUs
70 Clayd B AapXMB, PACKPHITHE OPraHU3ALMOHHBIX BOIPOCOB JIMYHOIO IpHEMa
Ipa)</1aH, BBISIBICHUE CIELM(PUKU pabOThI ¢ 0OpaIlleHUAMHU IPaXkIaH.

2. Mecro aucuuniannsl B crpykrype OIIOII

VYyebnas aucuumuinHa «OpraHu3anus padoTbl ¢ OOpalEHUSIMU TPaKIaH»
BXOJUT B 4YacTh, (OPMHUPYEMYIO YyYaCTHHKaMU OOpa30BATEIbHBIX OTHOIIECHUN
JUACHUIUIAH TOJTNOTOBKM CTYAEHTOB MO HAmpaBJIeHUIO MNoArotoBku 46.03.02
JIOKyMEHTOBEICHHE U apXUBOBEICHHE.

Heo0xoaumbIMK yCIOBUSAMU AJ11 OCBOEHUSI yU€OHOW TUCHUIUIMHBI SIBISIOTCS:

3HaHUA: OOHOBJICHUE TEOPETUYECKUX U MPAKTUUECKUX 3HAHUN CIIEUAINCTOB B
o01acTi JOKYMEHTAMOHHOTO 00ECIIeYeHHsI B CBSI3U C MOBBIIIEHUEM TpeOOBaHUM K
YPOBHIO KBaJlM(UKALUA U TOSBICHUEM HOBBIX (OPM U COBPEMEHHBIX METOOB
paboTel ¢ oOOpalleHUsAMU TpaXKAaH B TOCYJAapCTBEHHBIX OpraHax; pa3BUTHE
3aKOHO/IaTEJIbHO-HOPMATUBHOT'O PErYJIMPOBaHUS pabOThI IO 0OpAIIEHUsIM rpaXKaaH U
TEXHOJOTHsI pabOThl C HUMH, OCHOBHBIC TOHSATHUS M ONpENeNeHHus B o0JacTu
JOKYMEHTAlIMOHHOTO0 O0ecneveHusl yInpaBieHuss HH(opMmanuen, OrpaHMu4eHHOIro
JIOCTYIa;  HOPMAaTUBHO-METOJMYECKYIO  0a3y  ymOpaBleHHs  JOKYMEHTaMH,
coJiepKalllUMK MH(OPMAIMIO, OIPAHMYEHHOTO JIOCTYIA; MPUHIMIBI OpraHU3aluu
paboThI C TOKYMEHTaMU, COIEPKAIMMHU HH(POPMALIMIO OTPAHUYEHHOTO JJOCTYIIA;

yMEeHUs: oOecneuyrBaTh HW3YyYEHUE HOPMATUBHO-TIPABOBBIX TpeOOBaHUN K
paboTe ¢ OOpallleHUsIMU TpaKJaH, MPUOOPETCHUE OINbITa IO OpraHu3aluu U
TEXHOJIOTUM PabOThl C OOpallleHUsIMU TPa)xJaH OT MOMEHTa HMX MOJY4YEHUs 0
nepefaul B apXHB; KIacCHUPHUIMPOBATh OOpaIlEHHs, NMPAaBUIBLHO OPraHU30BBIBATH
paboTy C TaHHOI KaTeropuen JOKyMEHTOB;

HABbIKU: IPOEKTUPOBAHUS JOKYMEHTOB, PETJIAMEHTUPYIOLIUX MOPSIOK pPadOThI

C 3asBJICHUSIMU, KaJl00aMH, MPEIJIOKEHUSIMU T'PaXx/1aH, HABBIKAMU CaMOCTOSATEIbHON
paboThl ¢ MCTOYHUKAMHU MPOPECCHOHAIBHON HH(POpMalUU B 001acTH pabOThl C
oOpaleHusIMU TpaXkIaH, BECTH HAyYHO-METOJAMUYECKYIO paboTy B TOCYJapCTBEHHBIX,
MYHUIIMTIAJIBHBIX apXWBaxX W apXWBax OpraHu3aluid, B TOM 4YHCIE paboTy ¢
oOpalieHusIMU TpaKJaH, COCTaBJICHHUA W O(OpPMIICHHS THCHMEHHBIX OTBETOB Ha
oOpallieHus TpakJlaH B COOTBETCTBUH C MTPABUIIAMHU.

CopepkaHve  AMCUUIUIMHBI  SIBISIETCA  JIOTHUECKMM  IPOAODKEHHUEM
colepKaHusl JUCHUIUIMH «BBemeHue B NpoQPEecCHOHANBHYIO JIE€ATEIbHOCTHY,



«OCHOBBI J1€10NPOU3BOACTBAY, «Ilcuxonorus mpodeccnoHanIbHON AEATENbHOCTHY U

CIIY)XUT OCHOBOH JJIA I[&JII)HGﬁHIGFO OCBOCHHMA AHUCHUILINH «HOpMaTI/IBHO-HpaBOBIﬂe

OCHOBBI HpO(i)eCCI/IOHaHI)HOﬁ ACATCIIBHOCTH W AHTHUKOPPYIIIHUOHHOC IIOBCICHUC),

((I[OKYMGHTOO6OPOT B OpraHusaliuny, ((I[GJIOB&H KOPPCCIIOHACHI U, «KaI[pOBOG

ACJIOIIPOU3BOACTBO».

3. HepequL IVNIAHUPYEMBIX PE3YJIbTATOB oﬁyqenml no JAUCHHUIIINHE

(MOIlyJIlO), COOTHECCHHBIX ¢ HHAUKATOPAMHU TOCTUKCHUSA KOMIIeTeHIIU I

Kox mo ®10C
BO Nuaukarop A0CcTHKEHUSA Pe3yabTaThl 00yYeHHs 10 TUCHMIIJIHHE
ITpodeccronanbHble
3Haer: paBuiia JOKYMEHTallMOHHOT'O
o0ecreyeHuss  JEATEIbHOCTH  OpraHu3aluu

ITK-3 Crocoben
OpFaHH3OBI)IBaTI>
paboty ¢
JOKYMEHTaMH

[1K-3.1. IlpuMeHsieT HaBBIKU B
opraHu3zaiu paboThl ¢
JOKYMEHTaMHU

I1K-3.2. Crioco6en
OpPTaHU30BaTh TEKYIIEe
XpaHeHHe IOKyMEHTOB
[1IK-3.3. YuactByer B
00paboTKe aen s
MOCTIETYFOTIIETO XPAHEHUS

CTPYKTYpPY, OYHKIMH M 33Ja4d OpraHH3alllu;
IpaBUJia U HOPMBI OCYIIECTBIIEHUS JIETIOBOTO
STHKETa M MpaBHJa IMpHUeMa IOCETUTENEeH B
paMKax  OpraHH3al[MOHHOTO  Ipolecca ¢
oOpallleHusIMU TPakJiaH.

YMeeT: ocymecTBIsATh paboTy ¢
COBOKYITHOCTBIO HH(OPMALIMOHHO-
JIOKYMEHTAIlMOHHBIX PECYPCOB; COCTABIIATH U
BECTH YYETHYIO JIOKyMEHTAIIHIO;
OCYIIECTBISTH AETOBYI0O KOMMYHHUKAITHIO B
npoIriecce CyObeKT-CyObeKTHOTO
B3aMMOJCHCTBHS ¢ 0OpaIlIeHUsIMHU TPaXkIaH.
BrnaneeTr HaBbIKaMH: HABBIKAMHU COCTABIICHUS U
opopmiieHus UHGOPMAIMOHHO-CIIPABOYHBIX,
OpTaHU3aIMOHHBIX " YIIPaBICHYECKUX
JTIOKYMEHTOB. HaBbikamu paboTsI
dhopmupoBaHus u oopmIieHUs Jen
MOCTOSSHHOTO ¥ BPEMEHHOT0  XpaHEHUS,
MpaBUja JOKYMEHTAIIMOHHOTO oOOecreueHus
NEeSTeNbHOCTH  OpraHu3allid  CTPYKTYPY,
(GYHKIMK W 337a4d OpraHW3alyy; NMpaBuiIa U
HOPMBI OCYIIECTBJICHHS JIEIOBOIO 3TUKETa U
MpaBWja TIpUeMa TIOCETHTENeH B pamKax
OpraHu3aIlMOHHOI0 Ipoliecca

4. CTpyKTYpa U cofepkaHue Y4eOHO! TUCHUIINHbBI
4.1. O6beM yuyeOHOM TUCHMILIMHBI U BUAbI Y4eOHOIl padoThI

O0bem 4acoB / 3a4eTHBIX
" eTMHUI
Buj yueOHoit padoThl Ounan 3a0anan
dpopma dopma
OO01ast Tpy10eMKOCTb THCHMIIJIHHBI 144 (4 144 (4
3a4. ef1.) 3a4. efl.)
O0s3aTesqbHAsI ayANTOPHAasi HArpy3ka (Bcero 4acoB), B TOM 64 16
qyucje:
Jlexuun 16 4




CeMUHapCKU 3aHATHS — -

ITpakTHyeckue 3aHsTHSI 48 12

JlaGopaTopHbie pabOThI — —

KypcoBast pabota / KypcoBO# POEKT — —

Hpyrue  ¢opmbel  opraHuzaluu  y4yeOHOro  mpoiiecca — —

(KOHTpPOJIbHBIE paboThI, WH/UBHyaTbHbIC 3aHATHS,

KOHCYJIBTAIMH U JIP.)

CamocTtosiTeibHas padoTa cTyaeHTa (Bcero 4acos) 53 119
Kontposb 27 9
dopma aTTecTanuu 9K3aMEH 9K3aMeH

4.2. Conep:xkaHue pa3iejioB Y4eOHO JUCHUILIUHBI

Tema 1. OOpamenusi rpaxkaaH — cnocod ooOecrneyeHUs] 3aKOHHOCTH.
IoHATHHHBIA HHCTUTYT O0pallCeHUI IPaKIAH

[IpaBo Ha oOpalieHHEe Kak BaKHbI€ KOHCTHUTYLIMOHHBIE IpaBa 4eJIOBEKAa U
rpaxaanuHa. TpeOoBanus K oOpameHusMm Tpaxaad. Cpoku paccMOTpeHUs
oOpamienuii rpaxaad. [IpaBa W 005S3aHHOCTHM YYACTHHKOB JEJIOMPOU3BOJICTBA IO
oOpamienusiM rpaxzaadH. OCHOBHbIE BHIBI OOpAalICHU TIpaXIaH: «3asiBICHUE,
«Kanobay», «mpenyoxeHue». PaccmoTrpenue oOpallleHuid TpaxkaaH — OpUIAYECKas
00513aHHOCTh OpraHoB BiacTH. OCOOEHHOCTH NMHUCBMEHHBIX M YCTHBIX OOpalleHui
rpaXkIaH

Tema 2. Hcropuueckue 3Tamnbl AeJONPOU3BOACTBA MO OOpalleHUAM
rpaxaadH. OJTanbl JAeJONPOM3BOACTBA MO  O0palleHWsIM TPaXaaH B
MMHHMCTEPCKOH cHUCTeMe M B COBeTCKHUH nepuoja. Benenue 1e10npousBoacTsea mno
o0paleHusIM IPakKIaH HA COBPEMEHHOM JTarle

Opodronust oOpaieHuit rpaxkaan Ha Pycu. OOpaiienus rpaxaaH B MPUKA3HOM
cucrteme nenonpousBojictBa. opMupoBanue nopsjaka padoThl ¢ YEIOOUTHBIMU BO
Bpems Ilerpa |. Jlenonmpou3BOACTBEHHBIM MOPSAIOK PpPAaCCMOTPEHHsS OOpalleHus
rpakgaH B KOJUIeKCKOM cucteme. OOpamieHuss TpaxaaH B MHHHCTEPCKOM
nenonpousBoAcTBe. Pabota ¢ oOpamieHueM TIpaxaaH B COBETCKUHA MEPHOJ.
Knaccudukanus obOpamennii rpaxaad. Kinaccudukarus obpamenuii rpaxknan H.A.
Amnonbekoil. OCOOEHHOCTH KOJIJIEKTUBHBIX OOpaIeHUI rpaxk/ian

Tema 3. IIpaBoBoe pery/jimpoBaHue 00pamieHuil rPaxIaH

[Tpuntumnel peryaupoBaHus oOpalieHuii rpaxkaan. Ponb npaBa Ha oOparieHus
rpaxkaan

Tema 4. HopmaTuBHO-TIPaBOBOE peryiupoBaHue 00palleHuil rpakIaH

3aKOHOJATEIbHO-HOPMATUBHbBIE  JOKYMEHTBI, pEryJupyromue oOpalieHus
rpaxaan Ha Tepputopun Jlyranckoit Hapoanoit PecmyGnauku. HopmaTuBHO-
METOJMYECKHE JOKYMEHTHI, 0OecrneunBaroiiiue ohopmieHne 00paieHnii rpak/iad Ha
teppuropun Jlyranckoit Hapognoit Peciy6nuku

Tema 5. OdopmiieHHe OCHOBHBIX BHI0B O0OpalleHUil rpaxkaaH (5Kajaoobl,
NMCbMAa, 3asiBJICHHS, X0AATACTBA, NETUIIUH)



Lenb u mpuuuHbl xkanod. TpeboBaHus K COCTaBIECHUIO U 0(OPMIICHHIO Kalo0.
Cpokn monmaum >xayno0. Tumbl M 3aKOHOJATENbHOE MpaBo XanoObl. Craguum B
IMPOM3BOJACTBE MO OOIIKMM aIMUHUCTPATUBHBIM kajobam. CrenuanbHOE MPaBO
XKajo0 CcorlacHO YTOJIOBHO-TIpOLECCYyallbHOMY KoJekcy. Crnenuduueckuii Bua
oOpaleHuil — OTKpBITOE MUCBbMO. TpeboBaHUS K O(OPMIICHHIO M COCTaBICHUIO
nuchbMa-oopamieHus. TpeOoBaHUs K 3asBICHHUIO Kak oOpaieHuro rpaxkaad. OO6rmime
TpeboBaHMsT K OGOPMIICHUIO CTPYKTYpHl OOpamieHwi, crmocobax ux mojaun. Bua
oOpameHuil TpaxJaH — XxojaraicTBO. (OCHOBHbIE HOPMATUBHBIE HMCTOYHUKH,
3aKpeIUIIONIMEe NpaBo Ha neTuuuio. Tumbl netunuil. PaccmMoTpenue mneTunuii B
pa3HbIX cTpaHax. OCOOEHHOCTh CAUTOB METULIMI B Pa3HBIX CTpaHax

Tema 6. Opranumzauus JUMYHOIO MpUEMAa TPaXKIAH U HOPAIOK
PaccMOTpeHus1 YCTHBIX 00paleHuil

Opranuzanus JIMYHOTO MpHeMa TpaxAaH. Perucrpamust JUYHOIO NpueMa
rpaxnaad. [lopsaok u cpoku paccMOTpeHUs 00palleHuii TMYHOTO NpUeMa rpakiaH

Tema 7. PemieHHe KOH(IMKTHBIX CHTYaUMH NpPH NpUeMe OOpaleHHH
rpaxkaad. QOOpameHuss TIpaxiaaH B NHUCBMEHHOH, J3JIEKTPOHHOH (opmax,
MOPSIAOK JOKYMEHTHPOBAHUSA M UX PACCMOTPEHMS

Kon¢aukrHele cutyanuu v ux Buabl. [lyTu pemeHuss KOHQIUKTHBIX CUTYalun
opu nOpueMe oOpameHuil rpaxaaH. PexomMeHIanuu  JOJKHOCTHBIM — JIMIIAM,
OCYUIECTBJISIIOIIMM JIMYHBIA TMpUEM TpaxkJaH B YAOBJIETBOPEHUU TpeOOBaHUS
NPOCHOBI/TIPENNIOKEHHST TpaKJIaHMHA B Mpouecce OOLIEHUsS C 3asiBUTEISIMU.
[TonroroBka MUCHMEHHOI'O OTBETA M OTBETA, COJAEPXAILEro OTKa3 Ha oOpalleHue
rpa)x<1aHruHa

[Ipuem u mnepBuuHass o0paboTka oOpamieHuit. Peructpanus oOparieHuit
rpaxnaan. IlpenBapurenbHoe paccMoTpeHue ooOpamieHuit. Ilopsngok u  cpoku
pPacCMOTPEHHUS MUCbMEHHBIX M 3JIEKTPOHHBIX 00palIeHui Tpaxaan

Tema 8. Opranuzanusi KOHTPOJIA 32 COOJIOIEHHMEM MOPSAAKA PadoThl C
o0palIeHUAMM I'PAXAaH M NepeAayva J0KYMEHTOB 110 00pallleHHsAM IPa)caaH Ha
XpaHeHue

Opranuzanusi KOHTPOJIS 3a COONIIOACHUEM MOpsAaKa paboThl C OOpallleHUSIMU
rpaxgad. dopmupoBanue en1 1O HUCMNONHEHHBIM oOpameHusMm. [lepenada
JOKYMEHTOB TI0 OOpalleHUsIM TpaKAaH Ha XpaHeHue. AHajauThueckas padoTa 1o
U3YYEHHUIO XapaKTepa U pe3ysbTaToOB pacCCMOTPEHUS OOpallleHui rpaxkiaH

4.3. Jlekuuu
O0neM yacoB
Ne
HaumenoBanue TeMbl Ounasn 3aouHan
n/n
¢popma ¢popma
3 cemectp / 9 Tpumectp
1. | Obpamenus TpaxgaH — cHnoco0 oOecreyeHuss 3aKOHHOCTH. 2
[ToHATHITHBIN MHCTUTYT OOpaIlieHUH rpakJaH )
2. | Ucropuyeckue 3TaIibl JeI0MPOU3BOICTBA 0 OOPAIICHUAM TPAXKIaH 2
3. | IIpaBoBoe perynaupoBanue 0OpalleHui rpaxIaH 2




HopmartuBHO-TIpaBOBO€ peryarpoBaHue 0OpaIleHnii Tpakaan 2

OdopMieHre OCHOBHBIX BHUIOB OOpaleHHW TpakKaaH (FKaIOObI, 2
MUCHhMa, 3asBJICHUS, XOJIaTaliCTBA, IETHIINN)

Opranu3zanus JJMYHOTO IpUEMa IpakJiaH U MOPAJ0K paCCMOTPEHMUS 2
YCTHBIX OOpalieHui

N o gk~

Pemenne KOH(MIMKTHBIX CHUTyalMid 0pU TpuemMe oOparieHHi 2
rpakaad. OOpamieHusi TpakaaH B NHCBMEHHOW, 3JIEKTPOHHOU
(dopmax, MopsI0K JOKYMEHTUPOBAHUS U UX PACCMOTPEHUS

Opranu3anusi KOHTpOJSL 3a COOJIOJIGHUEM TMOpsIKa pPadOThI ¢ 2
oOpareHus MU TPKIaH U Mepenadya JOKYMEHTOB 1O OOpaIieHUsIM
rpakJiaH Ha XpaHEHUE

HToro: 16 4

4.4, IlpakTnyecKue / cCeMUHAPCKHE 3aHATHSA

n/n

O0BeM yacoB

HaunmeHoBaHue TeMbI Ouynasg | 3aounas
¢opma ¢opma

3 cemectp /9 TpumecTp

=

OOpamiennst rpaxkgaH — cmocod  oOecreyeHus  3aKOHHOCTH. 6
[ToHsATHITHBIN HHCTUTYT 0OpaIleHu rpaxaaH 2

HcTopuueckue 3Tansl JeI0NPOU3BOACTBA 10 OOPALIEHUSIM IpaskIaH

[IpaBoBoe perynupoBaHue oOpaleHuil rpaxkaiaH

HopmatuBHo-npaBoBO€ peryinpoBanue oOpalieHuii rpaxian

OO OO O
N

OdopmiieHre OCHOBHBIX BHJIOB OOpallleHUHd TpakaaH (5kajoOsbl,
MMChMa, 3asIBJICHMSI, XO/IaTACTBA, TICTUITHH )

Opranuzanus JUYHOTO INpUEMA TPAKIAH U MOPSJOK PaCCMOTPEHMS 6
YCTHBIX OOpalieHui

Nl o glswn

Perienne KOHQUIMKTHBIX CUTYallMi pu MpreMe oOpallleHuil rpax/aH. 6
OOparieHus rpaxaaH B TUCbMEHHOM, 3JIEKTPOHHON (hopMax, MOpsI0K -
JOKYMEHTUPOBAHHUS U UX PACCMOTPEHHUS

Opranuzanus KOHTpOJISL 3a COOJIOJEHHEM TMopsaka pabdoThl ¢ 6
oOpallleHHus MU TpaXkJaH U Iepefada JOKYMEHTOB IO OOpalleHUsIM -
rpaXJiaH Ha XpaHCHHC

3 cemectp / 10 TpumecTp

Pemienne KOHGIUKTHBIX CUTYallMi Ipu MpreMe oOpallleHuil rpax/jaH. -
OOparieHus rpaxaad B TUCbMEHHOM, 3JIE€KTPOHHOU (opMax, MOPsSI0K 2
JOKYMEHTUPOBAHUS U UX PACCMOTPEHUs

Opranmsanys KOHTPOJSL 3a COOJIOJCHHEM Topsiaka padoThl C -
oOpaleHusIMU TpaKJaH W TMepeaada JOKYMEHTOB IO OOpaIleHHsIM 2
rpa>1<)1aH Ha XpaHeHI/Ie

Hroro: 48 12

4.5. JlabopaTopHbie padoThl Y4eOHBbIM ILIAHOM He MPeAyCMOTPEHbI

4.6. CamocrosiTesibHasi padoTa CTyIeHTOB

Ne

n/n

Bun O0beM yacoB

HaumenoBanue pasgesia / TeMbl CaMOCTOATENbHON | Ounan | 3aouHas
padoThI ¢opma | ¢opma

3 cemectp /9 TpuMeCTp

OOpamienust rpakgaH — crnoco0 obecrnedeHus
3aKOHHOCTH. [ToHusITHIHBIN WHCTUTYT
oOparteHuit rpaxkaan

ITonroroska K
JK3aMEHY 12 16




Hcropuyeckre dTambl JEJIONPOU3BOJCTBA IO
00palIeHUsIM TPaKIAaH

Hammucanue pedepara

16

[IpaBoBoe perynupoBaHue oOpaleHuil rpaxkiaH

Hanucanue noknama

16

HopmatuBHo-nipaBoBoe peryaupoBaHue
oOpalleHu# rpaxkJiaH

[Toaroroska x
MpaKTHYECKOH padboTe

16

AL e L A

OdopmieHre OCHOBHBIX BHJOB OOpalieHHi
rpaxman  (kamoObl, MHCHbMa,  3asBIICHUS,
XoJaTaiicTBa, MEeTUIIIH)

Odopmenue
OCHOBHBIX BUJIOB
oOpareHuii B
KOMIBIOTEPHOM KJiacce

11

16

Opranuzanus JUYHOTO TpUeMa TpaxaaH U
MOPSIJTIOK PACCMOTPEHUS YCTHBIX 00paIeHUi

ITonroroBska x
MpaKTUIecKoil pabote

16

Pemienne KOHQUIMKTHBIX CUTyallMid NpH IpUeMe
oOpamenuii rpaxnad. OOpamieHuss rpaxaaH B
IUCbMEHHOW, 3JIEKTPOHHOU (opmMax, MOpsI0K
JOKYMCHTHUPOBAHUA N UX PACCMOTPCHUA

[Toaroroska x
MpaKTHYEeCKOH padboTe

Opranuzanys KOHTpOJIA 3a  COOJIOJCHHEM
nopsiika paboThl C OOpalICHUSMHU TPaXIaH MU
nepenavya JOKYMEHTOB MO OOpaleHHUSIM TpakIaH
Ha XpaHEHHE

IToaroroBka x
IIpaKkTH4ecKoil padote

3 cemectp / 10 TpumMecTp

Pemrenne KOHQUIMKTHBIX CUTYalWid MPU TIpUEMeE
obpamienui rpaxiaad. OOpaiieHus rpaxaaH B
MMMCbMEHHOM, 3JIEKTPOHHOW (opMax, MOPSAIOK
JOKYMEHTUPOBAHHUS U UX PACCMOTPEHHUS

IToxnroroBska x
IIpaKkTU4ecKoil padote

11

Opranu3anuss KOHTpOJII 32  COOJIOIEHUEM
nopsiika pabdoThl C OOpalleHUsMH TpaxIaH MU
nepeaya JOKYMEHTOB IO OOpallleHUsIM rpaskJaH
Ha XpaHEeHHe

IToxnroroska x
MIpaKTU4ecKoil paboTte

12

Hroro:

53

119

4.7. KypcoBblie padoThl / IPOEKTHI y4eOHBbIM ILIAHOM He MPeyCMOTPEHbI

5. Meroanueckoe odecriedyeHue, 00pa3oBare/ibHbIEe TEXHOJIOTHU

[IpenonaBanue yueOHOW MUCHMIUIMHBI BEACTCS C MPUMEHEHHEM CIIEIYIOIIUX
BUJIOB 00pPa30BATENbHBIX TEXHOJIOTHIA:

Hughopmayuonnvie MEeXHONI02UU: UCII0JIb30BAaHUE AIEKTPOHHBIX
o0pa3oBaTeNbHBIX  PECYpPCOB  (RJIIEKTPOHHBIM  KOHCIIEKT, Pa3MEIICHHBIH  BO
BHYTPEHHEU CETH) MPHU MOJATOTOBKE K JICKIUAM, IPAKTUYECKUM 3aHSATHUSM.

Paboma 6 oodunouxe: camoctosiTenbHas padoTa CTYJEHTOB MpPHU MOATOTOBKE K
MPAKTUYECKUM 3aHSATHUSM, HaMMcaHue pedepaTa v TOKIaaa.

6. ®OopMBbI KOHTPOJISI OCBOCHUS Y4eOHOM IMCIMILIMHBI

Tekymias arrectanusi CTYACHTOB MPOU3BOIAUTCA B JIUCKPETHBIE BPEMEHHBIC
WHTEpBAJIBI TpPENojaBaTeseM, BEIYIIEro TMPaKTUYECKUE 3aHATUS 1O Y4EOHOM
JTUCHUIUIMHE B CIEAYIOMIMX hopmax:

— NUCbMEHHBIE TOMAIITHHUE 3a1aHu;

— BBITIOJTHEHUE CAMOCTOATENIBHBIX MTPAKTUUECKUX PaboT;



— KOHTPOJIbHBIE PabOTHI;

— HanucaHue pedepara.

Texymuii KOHTpPOJIb OCYIIECTBISIETCA B XOJIe Y4yeOHOro mpolecca Hu
KOHCYJIbTUPOBAaHUS CTYJEHTOB, IO pPE3yJbTaTaM BBIIIOJHEHUS CaMOCTOSTENIbHBIX
pabot. OcHOBHBIMU ()OpPMAMH TEKYILIETO KOHTPOJISI 3HAHUH SIBIISIOTCS:

— 00CyX/IeHHe BRIHECEHHBIX B IJIaHAX MPAKTUYECKUX 3aHATHI BOIPOCOB TEM U
KOHTPOJIbHBIX BOIIPOCOB;

— BBIIIOJIHEHNE KOHTPOJBHBIX 3aIaHU U 00CYXIEHUE PE3yJIbTaTOB;

— 00CYXICHHSI 3aKOHOATENbHBIX, MPABOBBIX 1 HOPMATUBHBIX aKTOB;

— U3y4YEHHE TEOPETUYECKOr0 MaTeprara;

— TMCLMIUIAHBI Ha JIEKIUSAX C UCIIOIb30BAHUEM KOMITBIOTEPHBIX TEXHOJIOTHUM;

— CaMOCTOSITEIbHOE HM3YyYEHHE TEOPETUYECKOTr0 Marepuana JAUCIUIUIMHBI C
UCIoiab30BaHueM  Internet-pecypcoB, HHQPOpMAIMOHHBIX 0a3, METOJAMYECKUX
pa3paboToK, crieuanbHON y4eOHOM 1 Hay4yHOH JIMTEpaTyphl.

OrneHka 3HaHUM CTYACHTOB OCYIIECTBIISETCS B OaJIax C y4eTOM:

— OLEHKH 3a paboTy B ceMmecTpe/TpuMecTpe (OLEHKM 32 BBINOJIHEHUE
KOHTPOJIbHBIX 3aJJaHUM, y4aCTHUS B IUCKYCCUU HA MPAKTUYECKUX 3aHATHUAX U IP.);

— BEJICHUE 3aIlicell BO BpeMs JIEKIMH, TPOpabOTKa JIEKIIHIA;

— OLICHKM 3HAaHHUU B XOJI€ SK3aMEHa.

[IpoMeKyTOUHBIA KOHTPOJIb O pe3yibTaTaM OCBOCHUS JIUCIUILINHBI
MIPOXOJUT B POPME YCTHOI'O IK3aMEHa.

Cucrema oLeHMBaHUS Y4E€OHBIX JOCTUKEHUN CTYI€HTOB, OLIEHOYHBIE CPE/ICTBA

npejcTaBiieHbl B (DOHJE OIICHOUHBIX CPEICTB K paboueld mporpamMme ydeOHOM
JTUCHUIUIMHE (TPUIIOKEHUN ).

7. YueOHO-MeTOoAuYecKoe U NMPOrpaMMHO-UH(POPMAIIMOHHOE ol0ecnevyeHne
AUCHMILTAHBI

@) OCHOBHAs TUMepPamypa.:

1. ®enepanbhbiii 3akoH «O  TOpsIIKE PacCMOTPEHHUs OOpalleHud TpakaaH
Poccmiickoit  @enmeparum»y ot 02.05.2006 Ne 59-®3 (mocnemHss pemakiws). —
[DneKTpOHHBIN pecypc]. — Pexum JIOCTyIa:
https://normativ.kontur.ru/document?moduleld=1&documentld=455574

2. ®denepanbhbiii 3ak0oH Ne 480-D3 ot 04.08.2023 «O BHeceHHMM H3MEHCHHHA B
OenepanbHblii 3ak0H «O TOPSKE pacCMOTpEeHUs oOparieHuii rpaxaaH Poccuiickoi
deneparm. — [D5eKTpOHHBIN pecypc]. — Pexum JIOCTyTa:
https://normativ.kontur.ru/document?moduleld=1&documentld=453403

3. 3akon Jlyranckout Hapognoit PecnyOomuku «O mnopsake paccMOTpeHus
oOparmennii rpaxnan Jlyranckoit Hapognoit PecriyOmukm» ot 13.12.2019 No 115-111. —
[D5eKTpOHHBIN pecypc]. — Pexum JOCTyNa:
https://nsInr.su/zakonodatelstvo/normativno-pravovaya-baza/10396/

4. OcoOEHHOCTH MHCHMEHHOM JENOBOM pedyM TPKAAHCKUX M MYHULUNATBHBIX
cyxamux [DnextponHsiid pecype] / Kabdamos C.1O. — M. : ®JIMHTA, 2017. — Pexum
nocryma: http:/ww.studentlibrary.ru/book/ISBN9785976530010.html


https://nslnr.su/zakonodatelstvo/normativno-pravovaya-baza/10396/
http://www.studentlibrary.ru/book/ISBN9785976530010.html

5. bapeiukoBa, K. B. Hcropuss rocynapcTBEHHOro M MYHHUIUMIAIBHOTO
ynpasineHus: : yueOHoe mocobue / K. B. bapeimkoBa, A. A. IlomcymkoBa. —
2-¢ 3. — Caparos : Ait [Tu Op Menua, 2019. — 219 c. — ISBN 978-5-4486-0453-9. —
TexcT : anekTpoHHbIHN // DnekTpoHHO-O0ubMoTeunas cuctema [PR BOOKS : [caiiT].
— URL.: http://www.iprbookshop.ru/79768.htmi

0) OonoHumenvHas aumepamypa:

1. T'omona A.U. I'paxpaHckoe mpaBo : y4eO. JJIsi CTYyAEHTOB cpel. mpod.
obpazoBanus / A.W. 'omona. — 7-e u3n., crep.. — M. : Akagemust, 2009. — 416 c.

2. I'paxxnan B.J[. T'ocymapcTBeHHasi TpaxaaHckas ciyx0a : yueb. s
CTYJICHTOB BbIcHI. yueO. 3aBenenuit / B.J. I'paxxnan. — 4-¢ uzm., nepepad. u J1oI.. —
M. : FOpaiit, 2011. — 620 c.

3. HHuctpykuust 00 opranuzanyy padboThl U TOPSAIKE PACCMOTPEHUS] OOpaIeHHi
TpaXJaH M MX JIMYHOTO INpUEMA B OpraHax NOpokyparypbl Jlyranckon HapomHoii
PecniyOnmku, yTB. mpukazom ['eHepanbHOro mpokypopa Jlyranckoir HapogHoit
Pecniyommuku ot 30 nmekabpst 2019 r. Ne 9—on. — [OnektponHblid pecypc]. — Pexum
nocryna: http://gplInr.su/doc/Instrukcija_obrashhenija_grazhdan_12 2019.pdf

4. Kojiekc MOBEIEHHS] TOCYIapCTBEHHOIO TPa)KJaHCKOTo ciysxarilero Jlyran-
ckoit Hapomuoit PecnyOnumku, yTB. VYkazom [nmaBel Jlyranckoit HapoaHoi
Pecny6mnuku oT 28 OKTAOPS 2015 roja No 574/01/10/15.
[D5eKTpOHHBIN pecypc] — Pexum JOCTyna:
https://docs.google.com/viewer?url=https%3A%2F%2Fmintrudinr.su%2Fengine%2F
download.php%3Fid%3D210%26viewonline%3D1

5. O6pasen nuckMeHHOTO oOpamenus rpaxnaan JIHP. [Dnextponnsiii pecypc]| —
Pesxum JOCTYTIA: https://gksinr.su/respondentam/obyavleniya/1341-obrazec-
zapolneniya-pismennogo-obrascheniya.html

6. OcoOeHHOCTH TMCHMEHHOM JCIOBON PEUM TPAKIAHCKUX U MYHUIIUITAIBHBIX
cnyxamux [Onexkrponusiii pecypc] / Kabamos C.FO. — M. : ®JIMHTA, 2017. —
Pexxum moctyma: http://www.studentlibrary.ru/book/ISBN9785976530010.html

7. Pozym M.IO. Opranuzanus paboTel ¢ OOpallleHUSIMU TpakaaH
meroanueckue pexomeHmammu / M.FO. Posym; I'OY BIIO JIHP «Jlyranckuii
HallMOHANbHBIA yHUBepcuTeT uMeHH Tapaca [lleBuenkoy». — JIyranck : 2018. — 58 c.

8. Posymv M.IO. Opranmzamusi paboTel C OOpallleHUsSIMH TPaXKiaH:
Metoauyeckue pekomenmanuu / M.FO. Posym. — 2-¢ wu3g.,, J00. U HUCIHP.,
['OY BO JIHP «Jlyranckuil rocynapCTBEHHBIM NEAATOTUMYECKUN YHUBEPCUTET». —
Jlyranck: Knura, 2021. — 60 c.

9. OTHKeT TroCyJapCTBEHHOTO  Chykamero : ydeOHoe mocobdue /
B.E. 3apaituenko. — U3zn. 4-e, nmepepad. u mon. — PoctoB H/J| denukc, 2013. —
445 c. — (Bricuiee obpa3oBaHue).

8) Humepnem-pecypcuwi:

http://www.iprbookshop.ru — Dnekrponno-oubroTeuHas cuctema IPRbooks;

http://www.biblioclub.ru — Yuusepcurerckas 6udnuoreka online;

http://www.gdm.ru — I'miasaus Yopasisromux JJokyMeHTanmex;


http://www.iprbookshop.ru/79768.html
http://gplnr.su/doc/Instrukcija_obrashhenija_grazhdan_12_2019.pdf
https://gkslnr.su/respondentam/obyavleniya/1341-obrazec-zapolneniya-pismennogo-obrascheniya.html
https://gkslnr.su/respondentam/obyavleniya/1341-obrazec-zapolneniya-pismennogo-obrascheniya.html
http://www.studentlibrary.ru/book/ISBN9785976530010.html
http://www.iprbookshop.ru/

http://www.vniidad.ru — Bcepoccuiickuii HHWW  nokymMeHTOBEIEHUS |
apXUBHOTO JIeJIa;

http://www.change.org — caiiT netunmii B CHI;

http://www.avaaz.org — caiiT neTuIuii B MHpE;

http://www.care2.com — caiiT meTuIui, MOCBAIICHHBIN Mpo0OJeMaM 3KOJIOTHH,
IpaBaM 4ejioBeKa B 00IECTBe, 3aIMTe )KUBOTHBIX U TaK Jajce;

http://WwWw.roi.ru — oduIaIbHbIH CalT IS pa3sMENICHHs METUIUH rpakaaH
Poccniickon ®@enepanun

8. MaTepuaibHO-TeXHHYECKOEe o0ecnieyeHue I CHUMIJIMHbI

OcBoeHne  y4yeOHOM  JUCHUIUIMHBI  MPEINOJAraeT  HMCIOJIb30BAHHE
aKaJlEeMUYECKUX ayJIUTOPHI, COOTBETCTBYIOIIMX JEHCTBYIOUIMM CAHUTAapHBIM U
IPOTHUBOIIOKAPHBIM IIPABUJIAM H HOpMaM.

[Ipouee: pabouee MecTO mHpenojaBaTeNsl, OCHAIEHHOE KOMIBIOTEPOM C
N0CTynoM B IHTepHeT.

AynuTOpHOE OCHAllleHWe: JIEKIIMOHHas ayJauTopus, pabouee MecTo
IpernojaBaressi, OCHAIIEHHOE KOMIIBIOTEpOM, padouMe MecTa CTYJEHTOB,
KaHIIEJSIPCKOE OCHAIllEHHE yueOHOTO Ipolecca.

JIeKUMOHHBIE  3aHATHUS:  MYJbTUMEIUKHAS ~ ayJIUTOPUSA:  KOMIIBIOTED
MyJIbTUMEINA C NPUKIAJHBIM IPOTrPaMMHBIM OCHAIIEHUEM: IPOEKTOP, KOJIOHKH,
nporpaMma Juisi IpoOCMOTpa BUJEO (ailiioB, cHCTEMa BHACOMOHTAXKA, TEJIEBU30D,
AIIEKTPOHHBIE MPE3EHTALNUH 110 TEMAM JUCIUIUINHBI.

[IpakTHueckre 3aHATHS: KOMIIBIOTEPHBIN Klacc, MPE3eHTAlMOHHAs TEXHUKA.

[IpennogaBanne  y4yeOHOM  AUCUMIUIMHBI ~ OpeAyCMaTpUBaeT  JOCTYI
oOy4Jarolmuxcs K 3JIEKTPOHHO-0MOiMoTeuHbiM cucteMam JIITIY  (snekTpoHHBIM
OubnMoTekaM) M K JJICKTPOHHOM UWHQPOpMaAIMOHHO-00pa30BaTEILHON Ccpelie
YHUBEpPCUTETa, KOTOpas O00ecrnedyrBaeT BO3MOKHOCTh JOCTyNHa OOy4aroluxcs K
WH()OPMAIIMOHHO- KOMMYHHUKAIIMOHHOU ceTu « UHTepHeTY.



9. JIucT 10MOJTHEHUH U U3MEHEeHUI

n/n

Hara
BHECEHUS
u3MeHeHus /
JOMOJTHEHUS

OcHoBanune

Conep:xaHnue u3MeHeHUs!
/ monoJIHeHust

Jluna, noarsepaaonie
H3MeHeHue / JoNMoJTHEHHe

3aBeayrouuii Jupextop /
kadenpoit AEeKaH
(®PHO, (®HO,
MOJNHUCH) MOJANUCH)




